PART C: EMPLOYMENT SCREENING / WORKING WITH CHILDREN CHECK
REQUIREMENTS
We are committed to providing a child-safe environment. As part of this, we will recruit staff and volunteers who
do not pose a risk to children.
Employment screening and Working with Children Checks can involve criminal history checks, signed
declarations, referee checks and other appropriate checks that assess a person’s suitability to work with children
and young people.
Working with Children Check laws are currently in place in New South Wales, Queensland, Western Australia,
Victoria, Australian Capital Territory, the Northern Territory and South Australia.
AUSRAPID, including our state/territory member organisations, will meet the requirements of the relevant state
or territory Working with Children Check laws.
Employment screening requirements will be followed in Tasmania.
Individuals travelling with children and young people to another state or territory in a work-related capacity
must comply with the screening requirements of that particular state or territory.
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Attachment C1:

EMPLOYMENT SCREENING REQUIREMENTS
[For Tasmania only: all other States/Territories refer to C3)
_________________________________________________________________________
This attachment explains the process we will use to screen the people associated with our organisation who work,
coach or have regular unsupervised contact with children and young people under the age of 18. We require our
state associations and clubs to do the same.
1. We will identify all positions where people work, coach or have regular unsupervised contact with children
and young people under the age of 18.
2. Before a person is offered such a position, we will ask him or her to complete a Member Protection
Declaration (“MPD”) (see [Attachment C2]).
3. If a person is unable to provide a MPD, or if he or she cannot satisfactorily answer the questions in the MPD,
we will ask for an explanation. We will then make an assessment about the person’s suitability to work with
children and young people. If we are not fully satisfied, we will not appoint him or her to the position.
4. Where possible, we will check a person’s referees (verbal or written) about his or her suitability for the
position.
5. We will ask each person to sign a consent form for a national police check and explain why our policy
requires a check to be undertaken.
6. If a person does not agree to a national police check, we will make an assessment about his or her suitability
to work with children and young people.
7. If the national police check indicates that a “relevant offence” has been recorded, we will ask the person to
provide an explanation. We will then make an assessment about the person’s suitability to work with
children and young people. If we are not fully satisfied, we will not appoint him or her to the position.
8. If it is not practical to complete the national police check prior to the person starting in the position, we will
complete the check as soon as possible. We will act immediately if the results of the check highlight any
issues of concern.
9. We will protect the privacy of each person who undertakes the screening process and keep all information
we obtain strictly confidential.
10. We will return all the information collected as part of the screening process (e.g. completed MPD forms,
national police checks and referee reports) to the relevant person if he or she is not appointed to the
position. Alternatively, all records will be destroyed within 28 days of the date of the decision or the expiry of
any appeal period unless, within that time, the person requests the documents to be returned to him or her.
The records of all people appointed to our organisation will be kept on file in a secure location.
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Attachment C2:

MEMBER PROTECTION DECLARATION
AUSRAPID has a duty of care to all those associated with our organisation. It is a requirement of our Member
Protection Policy that we check the background of each person who works, coaches or has regular unsupervised
contact with children and young people under the age of 18.

I ……………………………………………………….. (name) of ………………………………….

.……………………………………………………………….. (address) born ……/……/……………

sincerely declare:
1.

I do not have any criminal charge pending before the courts.

2.

I do not have any criminal convictions or findings of guilt for sexual offences, offences related to children,
acts of violence or use of illegal substances.

3.

I have not had any disciplinary proceedings brought against me by an employer, sporting organisation or
similar body involving child abuse, sexual misconduct or harassment, other forms of harassment, acts of
violence or use of illegal substances.

4.

I am not currently serving a sanction for an anti-doping rule violation under an Australian Sports AntiDoping Authority (ASADA) approved anti-doping policy applicable to me.

5.

I will not participate in, facilitate or encourage any practice prohibited by the World Anti-Doping Agency
Code or any other ASADA approved anti-doping policy applicable to me.

6.

To my knowledge, there is no other matter that AUSRAPID may consider to constitute a risk to its
members, employees, volunteers, athletes or reputation by engaging me.

7.

I will notify the CEO of the organisation/s engaging me immediately upon becoming aware that any matter
set out above has changed.

Declared in the state/territory of ……………………………………….………………………….
on …….../……./……….(date) Signature ………………………………………………………….
Consent of parent/guardian (on behalf of a person under the age of 18)
I have read and understood the declaration provided by my child. I confirm and warrant that the contents of the
declaration provided by my child are true and correct in every particular.
Name: ……………………………………………….…….

Signature: …………………………………………………

Date: ………………………………………. …………….
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Attachment C3:

WORKING WITH CHILDREN CHECK REQUIREMENTS
Working with Children Checks aim to create a child-safe environment and to protect children and young people
involved in our sport from physical and sexual harm.
They assess the suitability of people to work with children and young people and can involve:
 criminal history checks
 signed declarations
 referee checks, and
 other relevant background checks to assess a person’s suitability to work with children and young
people.
Working with Children Check requirements vary across Australia. Fact Sheets for each state and territory are
available on the Play by the Rules website: www.playbytherules.net.
Detailed information, including the forms required to complete a Working with Children Check, are available
from the relevant agencies in each state and territory.
Australian Capital Territory
Contact the Office of Regulatory Services
Website: www.ors.act.gov.au/community/working_with_vulnerable_people
Phone: 02 6207 3000
New South Wales
Contact the Commission for Children and Young People
Website: www.kids.nsw.gov.au
Phone: 02 9286 7276
Northern Territory
Contact the Northern Territory Screening Authority
Website: www.workingwithchildren.nt.gov.au
Phone: 1800 SAFE NT (1800 723 368)
Queensland
Contact the Commission for Children and Young People and Child Guardian about the “Blue Card” system.
Website: www.ccypcg.qld.gov.au
Phone: 1800 113 611
South Australia
Contact the Department for Education and Child Development
Website: www.families.sa.gov.au/childsafe
Phone: 08 8463 6468.
Victoria
Contact the Department of Justice
Website: www.justice.vic.gov.au/workingwithchildren
Phone: 1300 652 879
Western Australia
Contact the Department for Child Protection
Website: www.checkwwc.wa.gov.au Phone: 1800 883 979
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Travelling to other states or territories
It is important to remember that when travelling to other states or territories, representatives of sporting
organisations must comply with the legislative requirements of that particular state or territory.
In October 2011 at the Standing Council on Community, Housing and Disability Services, Commonwealth, state
and territory ministers agreed to introduce, by late 2012, national exemptions to Working with Children Checks
for paid employees and volunteers who are required to cross state or territory borders for work related
purposes.
These exemptions will be for up to 30 days in any 12 month period and will enable workers to participate in
national and inter-jurisdictional activities on a short-term basis. This means that volunteers and workers with a
valid check in their home state or territory will be able to participate in short-term activities across state and
territory borders without the need for additional checks.
The Australian Sports Commission will provide more information as soon as it becomes available.
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